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	INTRODUCTION


Welcome to Saint Anthony Catholic School.  Our formula for success, year after year, has been the cooperation between parents and the school.  We believe we must work together to motivate each child to reach his/her maximum level of spiritual, physical and academic potential.

  OPEN ADMISSION POLICY
The school has an open admission policy.  No person, on the grounds of race, color, disability or national origin, is excluded or otherwise subjected to discrimination in the receiving of services.  Nor does the school discriminate in hiring, promotion, discharge, pay, fringe benefits, job training, classification, referral and other aspects of employment on the basis of race, color, disability, age, gender, or national origin.

All our endeavors to instill the virtues of Christianity and the characteristics of a well-rounded individual with high standards of personal achievement must be supported by a similar atmosphere in the home.  The greatest teaching tool available to parents in the upbringing of their children is setting a good example.

The children need our guidance.  School rules and policies are important factors in the process of learning to live and work together.  They must be understood and accepted by all of us in order to prepare the children for future participation in community life and to assume their responsibilities as Christians.

Keep this handbook and refer to it often.  Cooperation will be the key to the happiness and fulfillment of every child at Saint Anthony Catholic School.
ABOUT SAINT ANTHONY CATHOLIC SCHOOL

HISTORY 
Saint Anthony Catholic School opened its doors to the children of the parish in 
September of 1926 under the pastoral direction of Father Michael Mullaly and Sister Marguerite Cichansk, OP, Principal.

Father John J. O’Looney became pastor in 1929 and gave tremendous impetus to Catholic education in Fort Lauderdale.  The original school building, facing Third Street, was designed by famed architect, Francis Abreu.
From its foundation and until 1982, Adrian Dominican sisters taught and administered the school.  In 1982, the pastor, Father Timothy G. Hannon, secured the services of the Marist Brothers to administer the school.  Brother Thomas Aquinas, FMS became the first brother principal.  After the untimely death of Brother Thomas in 1986, Mrs. Elaine L. Patterson became the first lay principal. The current administration is Father Jerry Singleton and Mrs. Lizette B. Hoelzel
Today, Saint Anthony Catholic School consists of nineteen classes serving Prek-3 year old students through grade 8 students. Our students are taught entirely by lay faculty in an environment of high academic achievement coupled with strong moral and religious values.

PHILOSOPHY
The fundamental goal of the administration and staff is to assist in the education of the whole Christian child.  This shared responsibility between the parent and school community is essential in fostering the spiritual, moral, intellectual, physical and social growth of each individual.

Members of the faculty are committed to teach as Jesus did, with love, understanding and compassion.  The Gospel values of peace and justice permeate our philosophy by guiding students to live with their neighbors in a spirit of harmony, respecting the diversity of race, religion and ethnic origins. 

The recognition of each student’s God-given abilities is vital to the philosophy of St. Anthony Catholic School.  In a positive, secure environment, participation is encouraged through a broad spectrum of learning experiences.  Skills are developed through a balanced program that reassures and challenges the students, allowing individual strengths to flourish.

As a Catholic institution of learning, our priority is the development of Catholic principles and values.  In keeping with Vatican II, the school aims to “cultivate the intellect, ripen the capacity for right judgment, and promote a sense of values.”  St. Anthony Catholic School is dedicated to the education of the whole child.  It strives to prepare the students to be life-long learners and productive citizens.

MISSION STATEMENT

Saint Anthony Catholic School provides a safe, nurturing, educationally challenging environment, built upon the Catholic principles of prayer, community and service.

GOALS & OBJECTIVES

St. Anthony School demonstrates its philosophy through the application of the following goals and objectives:

(1)
Saint Anthony Catholic School is a place in which God’s love is experienced through living the Gospel, service to others, and sense of community.

(2)
Saint Anthony Catholic School ensures an environment that 
promotes a student’s highest academic potential.

(3)
Saint Anthony Catholic School recruits and maintains superb teachers.

(4)
Saint Anthony Catholic School provides a safe environment for its students and staff.

(5) Saint Anthony Catholic School is financially healthy and its viability for the future is insured.
(6) Saint Anthony Catholic School is a recognized force within the Saint   

Anthony Parish and greater Fort Lauderdale communities.
Title II of the Civil Rights Act of 1964, as amended and Title IX of the Education Amendment of 1972, prohibits discrimination on the basis of sex, race, color or national origin.  Saint Anthony School adheres to this code.
RELIGIOUS EDUCATION
St. Anthony Catholic School joins with the parents in the religious education of their children.  The study of religion is a process that is designed to be developmentally appropriate and sequentially ordered.  Students in early years discover God and His love and care for us, while in the middle years they explore God’s commandments, sacraments and Church.  Junior high students develop a deeper understanding of God’s Word in scripture.

The sacraments of First Reconciliation (Penance/ Confession), Eucharist (Holy Communion), and Confirmation are celebrated at appropriate grade levels with parental participation.

Along with the formal study, students participate in liturgies, sacraments and community service activities that provide experiences of worship and living out the message of Jesus.

LITURGY AND THE SACRAMENTS

Each week on Friday, the children attend Mass.  The entire student body attends Mass on holy days of the Church.  Parents are encouraged to join their children at these student body Masses. It is our goal that, with proper preparation and a more complete understanding of the Word of God and the world, each child will come to know and appreciate the Sacred Liturgy.

It is your responsibility, as parents, to set the example in your home by encouraging attendance at Mass and the reception of the Eucharist on Sundays and holy days.  Parents are reminded to provide the opportunity and encourage the reception of the Sacrament of Reconciliation.  You are also reminded to take an active, meaningful part in your child’s spiritual growth through daily prayer and other spiritual activities in order to foster the purpose for the existence of Catholic schools. We cannot do this job alone.  This year, our 9:00 am Sunday Mass will become “The Family Mass.” 
Our goal is to encourage family Mass attendance at our church.  Weekly, a class will be assigned to Mass duties at this 9:00 am Sunday Mass. Students will be readers, collectors, and presenters of the gifts.  They will sit together with their teacher and parents are encouraged to join them.  Together, we will build a strong faith community.

CURRICULUM

Saint Anthony Catholic School is committed to providing the best education possible to its students.  The course of study follows the “Guide for Elementary Schools of the Archdiocese of Miami.”  The program includes the following subjects:

	Language Arts
	Mathematics
	Science

	Social Science
	Spanish
	Art

	Computer
	Library Skills
	Music

	Communications
	Religion
	Physical Ed


SPECIAL PROGRAMS

COMPUTER PROGRAM
The computer is integrated into the curriculum at all grade levels.   Each classroom has computers with Internet access and a printer. Most classrooms are equipped with interactive white boards. The DeFrancesco Family Computer Lab is equipped with the newest Apple Computers.  A T1 line provides quick Internet access.  All students have access to the lab.  Keyboarding, word processing, database, spreadsheet, and Power Point are some of the areas that are covered in basic computer skills classes.
Computer Use

The school may provide its administrators, faculty and students with access to computers and various information technology resources including email and Internet access in order to enhance the teaching and learning environment of the school and to improve the school’s operations.  Students must use these resources in a responsible, ethical, and legal manner in accordance with the mission of the school and Catholic teachings.  Therefore, students must abide by the following general rules of conduct:

1. Respect and protect the privacy of others:
a. Use only assigned accounts and passwords.
b. Do not share assigned accounts or passwords with others.
c. Do not view, use or copy passwords, data or networks to which you are not authorized.
d. Do not share or distribute private information about yourself or others.

2. Respect and protect the integrity, availability, and security of all electronic resources:
a. Observe all network security practices.
b. Report security risks or violations to the school principal.
c. Do not vandalize, destroy or damage data, networks, hardware, computer systems or other resources.
d. Do not disrupt the operation of the network or create or place a virus on the network.
e. Conserve and protect these resources for other students and Internet users.

3. Respect and protect the intellectual property of others:
a. Do not infringe on copyright laws including downloading or copying music, games or movies.
b. Do not install unlicensed or unapproved software.
c. Do not plagiarize.

4. Respect the technology principles of the Catholic school:
a. Use only in ways that are kind and respectful.
b. Report threatening or discomforting materials to the school principal.
c. Do not access, transmit, copy or create materials that violate the school’s code of conduct (such as indecent, threatening, rude, discriminatory or harassing materials or messages).
d. Do not access, transmit, copy or create materials that are illegal (such as obscene, stolen, or illegally copied materials or messages).
e. Do not use the computer resources to further any other acts that are criminal or violate the school’s code of conduct.
f. Do not use the computer resources for non-educational purposes such as visiting chat rooms, social websites or networks like My Space or Face book.
g. Do not send spam, chain letters or other mass unsolicited mailings.
h. Do not buy, sell, advertise, or otherwise conduct business or political campaigning without prior written approval from the school’s principal.

Supervision and Monitoring

The school and its authorized personnel may monitor the use of information technology resources to help ensure that users are secure and in conformity with this policy.  The school reserves the right to examine, use, and disclose any data found on the school’s information networks in order to further the health, safety, discipline or security of any student or other person or to protect property.  It may also use this information in disciplinary actions and may furnish evidence of a crime to law enforcement
Unacceptable Use of Outside Technology

The school expects students to use information technology (including, but not limited to, the Internet, email, instant messaging and text messaging) in a responsible and ethical fashion in compliance with all applicable laws and with Christian moral principles, both in and out of the school setting.  Accordingly, students may not post, place, upload, share, or communicate any images, photographs, statements or inferences relating to or including profanity, vulgarity, indecency, illegal use of drugs, illegal use of alcohol or other illegal or illicit activities.  Additionally, students may not use information technology for the purpose of defaming, threatening, teasing or harassing any other student, staff member, parent, faculty member, or other person.  This includes, but is not limited to, communications on social networks such as My Space and Face book.  In addition, this rule applies to communications both during the school year and while students are on vacation or summer breaks.  Students are responsible for all materials and communications made on personal websites and social networks and the materials and communications should be consistent with Christian moral principles, including any materials or communications posted on their sites by other individuals.  Moreover, any unauthorized use of the school’s name (or common names associated with the school) or any likeness or image of the school or its employees or agents is strictly prohibited.

Consequences for Violations

A violation of these rules may result in disciplinary action, including the loss of a student’s privilege to use the school’s information technology resources and any additional consequences at the principal’s discretion, including expulsion.
**See Acceptable Use Policy form at the end of this handbook.  Must be completed and returned to school.
LIBRARY MEDIA SERVICES
The library media center offers a comprehensive program of services for students and teachers.  The collection is comprised of 5,000 books as well as audio-visual equipment and material.  Students have access to the library Monday through Friday
     MUSIC
Students in Pre K through 5th grade receive regular instruction in the music program. In junior high, students integrate music, music technology and drama within their program. 
       ART
Pre-K students receive art instruction as part of their regular classroom activities.  Grades K through 5 receive art instruction.  In junior high, students are introduced to art history and art appreciation.
CATAPULT  PROGRAM
The primary goal of this program is to improve reading and math skills.  Students receive small group instruction two times a week.  Two full time, certified teachers administer this program with the cooperation of Broward County Public Schools.
RENAISSANCE LEARNING
Renaissance Learning is the world’s leading provider of computer-based assessment technology for preK-12 schools. Adopted by more than 73,000 North American schools, Renaissance Learning’s tools provide daily formative assessment and periodic progress-monitoring technology to enhance the curriculum, support differentiated instruction, and personalize practice in reading, writing, and math. Renaissance Learning products help educators make the practice component of their existing curriculum more effective by providing tools to personalize practice and easily manage the daily activities for student of all levels. 

As a result, teachers using Renaissance Learning products accelerate learning, get more satisfaction from teaching, and achieve higher test scores on state and national tests.

GUIDANCE COUNSELOR
	St. Anthony Catholic School has a part time counselor on staff.  She will be available on Mondays, Wednesdays and Fridays for counseling with students. Counselors may see a student for up to three times without parental notification and consent.  After the third visit, parents will be notified. If serious concerns exist, parents will be notified immediately. The Counselor is also available for teacher’s staff and parents regarding behavioral problems, divorce, anxiety and a multitude of other issues.


HOMEWORK

The school administration and faculty believe that homework and home study are of value to the children.  Homework is a reinforcement of the work introduced during class.  Usual homework assignments are as follows:

	Grades 1 & 2
	15-40 minutes

	Grade 3
	30-45 minutes

	Grades 4 & 5
	45-60 minutes

	Grades 6, 7 & 8
	A minimum of 1 hour


Homework assignments are posted on the school’s web site. Important notes, dates, reminders are also posted. PARENTS ARE INVITED TO CHECK DAILY!
HONOR ROLL

Our grading system is based on the following scale:

	Outstanding
	100-93

	Good
	92-85

	Satisfactory
	84-77

	Improvement Needed
	76-69

	Unsatisfactory
	68-0


Letters O through U are used to grade conduct & effort.

Every trimester students in Grades 4-8 who fulfill the requirements described below, receive a certificate attesting to this achievement.  These guidelines are set by the Archdiocese:

	
	

	FIRST HONORS
	“A’s” in all subjects

“O/4’s” or “G/3’s” in conduct & effort

	SECOND HONORS
	“A’s” and “B’s” in all subjects

“O/4’s” or “G/3’s” in conduct & effort


(All must be free of negative comment(s) on the report card.)

No Student with more than five tardies in one marking period may make honor roll for that marking period.
No student who has been suspended, either in-school, or out of school, may make honor role for the marking period in which he or she has been suspended.
A “2” or “1” in conduct and/or effort excludes a child from this select list.  Grades in art, music, computer, Spanish, and physical education are graded with O, G, S, I, or U.  All grades, including conduct and effort, in all subjects, will count toward Honor Roll status.

REPORT CARDS & PROGRESS REPORTS

Report cards are issued approximately every 12 weeks, at the end of each trimester. Each marking period will be approximately 90 days. CHECK SCHOOL CALENDAR FOR DATES. Parents should check their children’s grades online at least weekly.  

Report cards are to be signed and returned promptly.

GRADUATION/PROMOTION REQUIREMENTS

The following requirements must be met before graduation from the eighth grade:

· All academic requirements must be fulfilled.

· All tuition and other financial obligations must be fulfilled.

· Required Home & School hours for service to the school must be fulfilled.

· Books and sports uniforms must be returned in good condition.

STUDENT WITHDRAWAL/PARENT COOPERATION
The school views the education of a student as a partnership between the parents and the school.  Parents and students are expected to comply with the school rules and policies, and to accept and support the authority of school officials.  Just as a parent can withdraw a child from the school if desired, the school has the right to disenroll a student if it determines, at its discretion, that the parent or student partnership with the school is irretrievably broken.

PHYSICAL EDUCATION 

Saint Anthony Catholic School physical education program offers students an opportunity to develop and improve their physical coordination, personal fitness, and to learn important lessons in teamwork, honor, and dignity.  The teaching and promotion of the values of good sportsmanship and fair play are stressed at all levels.  Emphasis is also placed on making students aware that they are responsible for their personal fitness and the positive impact physical activity can have on health.


St. Anthony Catholic School is a member of the All Broward Catholic Conference, (ABCC). The ABCC provides athletic programs with an emphasis on Christian principles and good sportsmanship.  All athletes participating in interscholastic sports must follow all ABCC rules of eligibility regarding age, participation, academic and behavioral standards.
Saint Anthony Catholic School recognizes the following inter-scholastic sports.
	Season
	Sport
	Girls
	Boys
	Grade

	Aug/Oct
	Basketball

Cheerleading

Soccer
	J.V./Varsity

1 team
	J.V./Varsity
	5-8

5-8

6-8

	Nov/Dec
	Soccer

Basketball
	J.V./Varsity
	1 team
	6-8

5-8

	Jan./Feb
	Volleyball

Softball

Track & Field
	1 team

1 team
	J.V./Varsity

1 team
	5-8

6-8

5-8

	March/April
	Baseball

Volleyball
	J.V./Varsity
	1 team
	6-8

5-8


Junior Varsity sports are available for 5th and 6th grade; students in grades 7th and 8th participate on the Varsity level.  In order to be eligible to play sports or participate in athletic activities, students must achieve a C or above in all subjects, conduct and effort.  Students who receive two or more D’s or one F in academic subjects, or a U in conduct, are considered ineligible to play sports, and will be able to return to the sports teams at the discretion of the teachers. Students who have been suspended for one or more days during the marking period or received two or more “F’s” in academic subjects are totally ineligible to play sports.

If a student is absent or sent home sick from school, he/she may not participate in tryouts, practices and/or games that day.  The opportunity to participate in sports activities is a privilege, not a right.

All students are required to submit a completed Athletic Pre-Participation Physical Exam and Athletic Consent/Release from Liability Certification for the current school year 2011-2012 prior to participation.  These forms may be downloaded from the St. Anthony athletic website.

An athletic fee of $60.00 will be required for each interscholastic sport a student participates in.  This fee will help defray the costs of officials, equipment and supplies, awards and conference fees.

Uniforms will be distributed upon receipt of the athletic fee and are to be returned at the end of season.  The student accepts full responsibility for the care and return of the same uniform distributed to him/her at the end of the season.  A student that loses or destroys his/her uniform through carelessness is responsible for its replacement.

The Athletic Program requires each participant to have a physical exam on file in the School Office at the beginning of the school year.

PARTICIPATION ON SCHOOL ATHLETICS OR ORGANIZATIONS
The school recognizes the above mentioned sports and does permit school dances, and the following clubs and programs: Student Council, Math competitions, NJHS, Choir, Yearbook, Academic Fairs, Science Fairs, Altar Servers, Spanish Club, Christmas program, Geography Bee, Robotics, School Store Staff etc...
Parents acknowledge that participation in these sports, activities, or clubs may be inherently dangerous and, the school cannot ensure the safety of all students involved in its activities and programs.

Prior to participation in any sport, each student must complete the Parent Consent and Release of Liability form and a physician’s certificate to the effect that the student is physically fit for participation in the sport.  Participation includes pre-season conditioning, open gym, tryouts and practice.  Parents, by executing this acknowledgement of receipt of this Handbook, hereby release the school, the Archdiocese of Miami, and their corporate members, officers, employees, and agents, from any claims or liabilities that allegedly arise from or are related to participation in any sports, leagues, clubs or activities.
The school is not responsible for student participation in any sports, leagues or clubs not identified above.  Parents hereby acknowledge that students who participate in any such program or activity do so at their own risk.  Parents further acknowledge that the school does not control or sanction any such program or activity and that it shall not be held liable for any injuries or damages sustained by students or others arising from participation in such program or activities.

	GENERAL RULES OF CONDUCT


STUDENT CONDUCT
All of the students at Saint Anthony Catholic School are expected to behave in a manner consistent with the mission, philosophy and spirit of the school and the moral teachings of the Catholic faith.  Because the school cannot anticipate all conduct that violates this policy, it reserves the right to take any form of disciplinary action, including expulsion, against any behavior that violates this policy, even if not specifically stated in this handbook.
The disciplinary policies and procedures set forth in this handbook provide guidelines that the school may, in its discretion, employ in regulating student conduct. They do not however limit the school’s right to freely and fully exercise any and all disciplinary measures, with or without prior notice or warning, including expulsion from school in the sole discretion of the school administration. 



CELL PHONES/ELECTRONIC DEVICES
Cell phones are allowed in backpacks. They may not be turned on for any reason while on school premise without authorization from a staff member. If a student is found with a cell phone during school, it will be taken away and the parent will be called to pick up the phone.  Further disciplinary action may be taken.
IPODS/other electronic equip.- No ipods, electronic games etc. in school for any reason. Items brought to school, which could be harmful or detract from the learning environment are not permitted.  These include, but are not limited to, radios, beepers, footballs, roller blades, skateboards.
ANTI-BULLYING POLICY

The school is committed to promoting a safe, healthy, caring, and respectful learning environment for all of its students.  As such, bullying is strictly prohibited and will not be tolerated.  Therefore, this policy prohibits any unwelcome verbal or written conduct or gestures directed at a student by another student that has the effect of:

(1)  
physically, emotionally, or mentally harming a student,
(2)  
damaging, extorting or taking a student’s personal property,
(3)  
placing a student in reasonable fear of emotional or mental harm,
(4)  
placing a student in reasonable fear of damage to or loss of personal property, or

(5)  
creating an intimidating or hostile environment that substantially interferes with a student's educational opportunities or the Catholic mission of the school.

I
     Definition

a. Bullying may involve but is not limited to: teasing, name-calling, slurs, rumors, jokes, false accusations, intimidation, stalking, innuendos, demeaning comments, pranks, social isolation, gestures, cyber-bullying or other verbal or written conduct.  Cyber-bullying includes the following misuses of digital technology: teasing, intimidating, or making false accusations about another student by way of any technological tool, such as sending or posting inappropriate email messages, instant messages, text messages, digital images or website postings (including blogs and social network sites).

b. This definition includes students who either directly engages in an act of bullying or who, by their behavior, support another student’s act of bullying.

II. Scope

a. This policy prohibits bullying that occurs either:

i. on school premises before, during, or after school hours,
ii. on any bus or vehicle as part of any school activity, or

iii. during any school function, extracurricular activity or other school-sponsored event or activity.

III. Reporting Complaints

a. Each student and parent has a duty to report any bullying to the school immediately.  If a student experiences (or a parent witnesses or learns of) any incident of bullying, the incident must be promptly reported to the school principal.  The principal will provide the student/parent with the Bullying Complaint Report Form which must be completed, dated and signed by the complaining party so that the school may initiate further inquiry, when appropriate.       
IV. Disciplinary Action

a. Any student found to have violated this policy may be subject to appropriate disciplinary action, which may include: temporary removal from the classroom, loss of privileges, detention, counseling, parent conference, suspension, expulsion, and/or notification to appropriate authorities.  The disciplinary action may be unique to the individual incident and may vary in method and severity based on the principal’s discretion.

False reports or accusations of bullying also constitutes a violation of this policy and may subject the offending party to appropriate disciplinary action.

CHILD PROTECTIVE INVESTIGATIONS
Florida law provides that any person who knows or has reasonable cause to suspect that a child is abused by a parent, legal custodian, caregiver or other person responsible for the child’s welfare must report such knowledge to the Department of Children and Families.   The school will cooperate with all child protective investigations by DCF or the local law enforcement agency.  Reports should be made to Florida’s Department of Children and Families by calling the Abuse Hotline at: 1-800-96-ABUSE (1-800-962-2873).

Child protective investigations by DCF or local law enforcement agencies sometimes include interviews of students at school and may occur without advance notice.  When it is reasonably possible, the school will seek to notify the parents that their child has been asked to participate in a child protective investigation.  The school may also request the presence of a school staff member during investigative interviews on school property.  However, please note that, under Florida law, DCF and local law enforcement have the discretion to conduct unannounced interviews and to disallow school staff member’s presence during these interviews.

HARASSMENT AND DISCRIMINATION
The school is committed to providing an environment that is free of discrimination and harassment.  In keeping with this commitment, the school will not tolerate harassment or discrimination on the basis of a person’s protected status, such as gender, color, race, ancestry, national origin, age, physical disability, mental condition, marital status, veteran status, citizenship status.  All employees, faculty members and students are protected under this policy.  In addition, this policy applies to all conduct occurring on school grounds, at assignments outside the school, or at school-sponsored events.  All students are responsible for helping to assure that any harassment or discrimination is reported.  If a student witnesses or learns of any conduct that violates this policy, the student must immediately report the incident to his/her principal.  If, however, the principal is the individual who is believed to have engaged in the inappropriate conduct, the student should notify the Superintendent of Schools of the Archdiocese of Miami.  If an investigation reveals that inappropriate conduct has occurred, the school will take corrective action based on the circumstances.

Harassment consists of unwelcome conduct, whether verbal, physical, or visual.  St. Anthony School will not tolerate harassing conduct that creates an intimidating, offensive or hostile environment.

If any student feels that he/she has experienced or witnessed harassment, that person must immediately notify the administration.

Each person has the right to his/her good reputation. Anyone who purposely does anything to damage the good reputation of another has committed a serious moral wrong. False and malicious complaints of sexual harassment (as opposed to complaints which even if erroneous, are made in good faith) will result in appropriate discipline, up to and including expulsion.

A student whose verbal or written comments, including email messages and electronic messaging include a threat to another student or member of the faculty or staff may be subject to the following:

1. Immediate suspension from the school, after the parents have been informed of the situation.

2. Seen by a psychologist at the parents’ expense.  The psychologist will be asked to submit a written evaluation to the school.  If it is determined that the child was serious about the threat and has the capacity it carry it out, the child will be expelled from the school. If it is the opinion of those who evaluate the child that the child did not seriously intend to do harm to others, the child may be allowed to return to the school.

3. If allowed to return to school, the child should be placed on probation with an indication that, should a similar threat occur, the child will be expelled from the school.

4. The Department of Schools should be informed in these cases. The school may submit to the police an informational report.

The students are expected to pass through the halls quietly so that they do not create any disturbance to other classrooms.

Eating and drinking are permitted only in the Cafeteria.  Chewing gum on school grounds is prohibited.

 DRUG AND ALCOHOL POLICY
The use or possession of illegal drugs or illegal mood altering substances, alcoholic beverages, drug-related paraphernalia, or the abuse of prescription or over the counter drugs by any student on school property or while attending or participating in any school sponsored activity or at anytime the student is wearing a school uniform is forbidden.  Transgression of this rule will result in disciplinary action, which may include expulsion from the school, even for a first offense.

Any student selling drugs on school property or at school functions may be immediately expelled.  The school is committed to a drug-free environment.  This commitment may, under some circumstances, prompt a need for testing of students for evidence of substance abuse.  If a student exhibits the symptoms, or is suspected of substance abuse, the school may require that the student undergo substance abuse testing at the parents’ expense.  If the results of the test suggest abuse (and the substance was not used on or brought to campus or a school related activity) the school will normally use this information to help the student seek assistance.  Refusal to participate in such a test may result in expulsion from the school.

At times, the school may choose to conduct random drug testing of the student body at the parents’ expense.  While this measure may not often be implemented, given the seriousness of substance abuse, the administration may consider it an effective and justifiable way of combating the problem. A school may conduct random searches as set forth in this handbook.

PUBLIC DISPLAY OF AFFECTION
The Catholic school promotes friendship, charity, kindness, love and respect for self and others.  However, inappropriate displays of affection, such as kissing or embracing which connote more than simple friendship, are not permitted in school, at school dances, or at any school event.  Those who violate these rules may be subject to disciplinary measures, including detention, suspension or expulsion.  The administration reserves the right to determine what is, or is not, appropriate behavior in a Catholic school.

USE OF SCHOOL LOGO/FUNDRAISING
Use of the schools’ logo without authorization is strictly prohibited.

No student may solicit funds or initiate collections of items in the school’s name unless such solicitation has been authorized in writing by the principal.
SEARCH AND SEIZURE POLICY
The principal and his/her designee has access to any lockers, handbags, electronic devices, cell phones, book bags, desks, cars or any other object that is brought onto the campus of the school or any school sponsored event, and may remove or confiscate any object which is illegal or contrary to school policy.

The following transgressions are considered most serious and could be cause for suspension or dismissal from Saint Anthony Catholic School:

1. Substance abuse – Saint Anthony Catholic School is committed to a drug-free environment.  The use or possession of illegal drugs or illegal mood altering substances, alcoholic beverages, drug-related paraphernalia, abuse of prescription or over-the counter drugs by any student, on school property, or while attending or participating in any school sponsored activity, or any time the student is wearing a school uniform, is strictly forbidden.  Any student selling drugs on school property or at school functions may be immediately expelled.  Saint Anthony Catholic School may conduct random searches of student lockers, desks or possessions, and may conduct random drug testing if circumstances require it.

2. Weapons – Weapons are not permitted anywhere on school grounds.  Any student who is in possession of a weapon on school grounds or who threatens others with a weapon may be immediately expelled. Any item used to threaten or cause bodily harm may be considered a weapon.
3. Cheating/stealing/lying/forging of any signatures.
4. Use of foul or abusive language.
5. Fighting—a physical conflict between two or more individual or deliberate injury to another individual.

     6.  Disrespect for teachers, school personnel or other students.
7. Wanton destruction and/or defacing of school property.
8. Behavior that is harmful to the welfare, safety or morals of oneself or other students.
9. Any violation of the Acceptable Use Policy.
Those who violate these rules will be subject to the disciplinary measures of the school, including detention, suspension, or dismissal. The administration reserves the right to determine what is considered appropriate behavior in a Catholic school.

The rules and regulations of the school will be enforced at the discretion of the principal and pastor in the spirit of Catholic education.  The principal and pastor are the final recourse in all disciplinary situations.
     SCHOOL SPONSORED EVENTS
The school does not sponsor, oversee, or in any way control parties or social functions at private residences.  School-sanctioned events are specifically identified in this Handbook or are identified as such in written notices generated and distributed by the school.

Parents, by executing this acknowledgement of receipt of this Handbook, hereby release the school, the Archdiocese of Miami, and their corporate members, officers, employees, and agents, from any claims or liabilities that allegedly arise from or are related to attendance at parties or social functions at private residences or from attendance at functions not sponsored by the school. Students engaged in conduct that is contrary to the mission and philosophy of the school may be subject to disciplinary action regardless of whether the conduct occurred at a school-sponsored function.

Notification of Rights under FERPA

The Family Educational Rights and Privacy Act (FERPA) afford parents and students over 18 years of age ("eligible students") certain rights with respect to the student's education records. These rights are:


(1) The right to inspect and review the student's education records within 45 days of the day the School receives a request for access.


Parents or eligible students should complete the Request for Release of Student Records and submit it to the School principal [or appropriate school official] identifying the record(s) they wish to inspect. The School official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.


(2) The right to request the amendment of the student's education records that the parent or eligible student believes is inaccurate, misleading, or otherwise in violation of the student's privacy rights under FERPA.


Parents or eligible students who wish to ask the school to amend a record should write the school principal [or appropriate school official], clearly identify the part of the record they want changed, and specify why it should be changed. If the School decides not to amend the record as requested by the parent or eligible student, the school will notify the parent or eligible student of the decision and advise him/her of his/her right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a hearing.


(3) The right to consent to disclosures of personally identifiable information contained in the student's education records, except to the extent that FERPA authorizes disclosure without consent.


One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is a person employed by the school as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person or company with whom the school has contracted as its agent to provide a service instead of using its own employees or officials (such as an attorney, auditor, medical consultant, or therapist), or a parent or student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her tasks.


A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.
Upon request, the school discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.


The right to file a complaint with the U.S. Department of Education concerning alleged failures by the school to comply with the requirements of FERPA. The name and address of the Office that administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920
	OPERATIONAL POLICIES & PROCEDURES


DAILY OPENING ROUTINE

Each morning the bell rings promptly at 7:55 a.m.  Students assemble for morning prayer and flag raising, and then proceed with their homeroom teachers to their classrooms. Students are expected to be on time.

ARRIVAL & DEPARTURE

School begins at 7:55 a.m. and concludes at 2:45 p.m.  There is supervision on the playground beginning at 7:40 a.m. and ending at 3:00 p.m.  It is a serious violation of safety to have the children in the schoolyard before or after the designated supervision periods.

Students on school grounds after hours are not the responsibility of the school, unless they are enrolled and participating in the After School Program.  Any unsupervised students on school grounds after hours will be automatically taken to and enrolled in the After School Program.
	FOR THE SAFETY OF OUR CHILDREN, IT IS IMPERATIVE THAT YOU ADHERE STRICTLY TO THE FOLLOWING POLICY FOR DROPPING OFF AND PICKING UP.


STUDENT DROP-OFF & PICK-UP

Students must be dropped off and picked up on NE Second Street westbound between 9th and 8th Avenues, or on NE Third Street eastbound between 8th and 9th Avenues.  Solid white stripes have been painted adjacent to the curb.  This is the designated drop-off and pick-up area.  Parking or leaving a car unattended in these lanes is not permitted.  As soon as the student(s) have disembarked or boarded the car, it must leave the lane so that others may pull up.

Students may be accompanied into the schoolyard from the Second Street gate with their parents, but the gate is locked at 8:00 a.m. and parents will have to leave from the main gate on 3rd Street. Cars must be parked in the school parking lot at the corner of 9th Avenue and Second Street.  For the safety of all, you are required to use this school parking lot whenever you drop off, pick up or visit the school.

Children whose parents’ park are to be dropped off in the school yard, and picked up in the school yard – not in the classrooms or the halls outside the classrooms.
Students are to remain on campus until their parents pick them up. Students are not permitted to wait outside at the corner or outside the gym, or any other nondesignated area.  Failure to follow this procedure will result in your child being sent to the After School Program and you will be assessed a fee.  No exceptions!
IT IS IMPERATIVE THAT YOU SHOW COURTESY TO OTHER DRIVERS AND TO OUR STAFF AND THAT YOU OBEY ALL DRIVING AND PARKING LAWS.  DO NOT “CUT” THE CAR LINE.  DO NOT PARK IN THE DROP OFF/PICK UP LINE. DO NOT PULL ACROSS THE STREET FROM THE SCHOOL AND HAVE YOUR CHILD RUN ACROSS THE STREET BETWEEN CARS.  DO NOT BE DISCOURTEOUS TO OUR NEIGHBORS BY BLOCKING THEIR DRIVEWAYS, THEIR DUMPSTER, OR TAKING THEIR DESIGNATED PARKING SPOTS.  

REFUSAL TO ADHERE TO THESE RULES MAY RESULT IN TICKETING BY THE POLICE AND YOUR FAMILY MAY BE ASKED TO LEAVE THE SCHOOL. 
RAINY DAY DROP-OFF & PICK-UP

On rainy days all students are to be dropped off through the main school gates.

Enter through the first double gate and exit through 2nd double gate. For safety issues, we prefer that all parents drive through the gates.

They may also be dropped off at the double gates on 2nd street.

Rainy Day Dismissal
All students with the last names A-K will be picked up in the front of the school on 3rd Street.  All students with the last names L-Z will be picked up by the double gates on 2nd street.
The parents will be given name cards to be put in the front right windshield of the car.
All cars should line up and your students will be brought to the car. On 2nd Street, the cars will line up and the teacher will bring the students to the car.

On 3rd Street, the cars will pull into the school through the gates and pick up students and leave through the gates.  For safety reasons, we prefer that all parents drive through the gates.

For parents that car-pool:  You must inform your child who they are going home with and they must go to the correct side.  If a child is not on the correct side, you will be asked to pull away or park.

SPEED LIMITS

There are school zone signs surrounding our school posting a “15-mile-per-hour” speed limit during school hours.  This speed limit is to be observed from 7:25 to 7:55 a.m. and from 2:45 to 3:15 p.m. on school days.

TARDINESS AND ABSENCES

Any child not in class by 8:10 a.m. is considered late and must report to the office for a tardy slip.  The parent or driver must come in with the student and sign him/her in with an explanation.  Anything over 5 tardy arrivals for the school year is considered to be excessive. Any student who has more than five tardies in one marking period may not be on the honor role for that marking period.

A written excuse is also required for absences for all grades.  A student who is absent from school for more than 20 days in a year will not be promoted to the next grade unless the principal grants an exception and determines a way in which the student may receive additional instruction. When a student is absent, it is up to the student to check each teacher’s web page and to contact a classmate for all assignments. Upon his/her return to school, the student should also discuss with each teacher what work needs to be made up and when such work needs to be turned in. Students have 48 hours to return all makeup work. It is the student’s responsibility to make sure all work is turned in and that he/she is up to date.

Consideration for an extended illness or hospitalization will be given. Proper medical documents are required.
FAMILY HOLIDAYS
Parents who wish to take their children with them on a trip for several days are advised to discuss this with the administration to determine what effect such absence will have on the student’s schoolwork.   A written note is required indicating how long the student will be out of school.  These days count against the set limit of 20 days permitted during a school year.

Make-up work will be issued at the discretion of the homeroom teacher.

EARLY DISMISSAL
The school, upon a written request of the parents, grants early dismissal. The principal will release the child only to the person who has placed the child in the school.  Any other person seeking the release of the child must have the approval of the parent with legal custody, which shall be in writing. Photo id is also required. The child must be picked up from the School Office and NOT from the classroom.  The parent/designee must sign the student out.

FIRST FRIDAY DISMISSAL

Students are dismissed at 1:00 p.m. on the first Friday of each month.  Please arrange for the prompt pick up of your children, unless they are staying in the After School Program.
TUITION

The rate of tuition is based on membership in Saint Anthony Parish.  A Saint Anthony Catholic Church parishioner is a Catholic who actively participates weekly in the Sunday liturgy, is registered in the parish and supports the Church through weekly use of their envelopes contributing a minimal amount of $800.00 annually.  We do recognize that many of our families can and should contribute more than the minimum annual amount.  Envelope contributions will be reviewed periodically throughout the year and any obligation not met will be charged to your tuition account.  Periodic lump sum payments will not entitle you to the $1600 parishioner discount.  Please make sure you use your envelopes in order to get credit for your contributions.  New 6th - 8th grade families will not be entitled to the $1600 discount on tuition this year and subsequent years through 8th grade, as granted to our current longtime supporting families of our parish and school.

Through our partnership with SMART Tuition, monthly, quarterly, semi-annual or annual payments are made in accordance with the payment option that was selected at time of enrollment.  Tuition payments must be submitted in a timely manner or late fees will be applied.  Parents may select from a number of payment options such as mail in, phone-in, online, auto debit or credit card transactions.  Credit card payments are subject to a 2.5% convenience fee.  Contact Smart Tuition at www.smarttuition.com or call 888-868-8828 for payment more information or assistance.  

Any late enrollment or withdrawal during the month will be subject to billing for the entire month.  Re-registration for existing students and new student registration is held in January and February.

All tuition and fees must be paid before final grades can be issued and registration finalized for the next school year.

 

            FINANCIAL OBLIGATIONS
The satisfaction of all financial obligations to the school, including tuition and fees, constitutes a material condition for continued enrollment in the school.  The school may disallow students from taking quarterly, trimester, or final examinations if the parents or legal guardians fail to meet any financial obligation to the school. In addition, the school may withhold the issuance of transcripts or any other student records and/or disallow participation in or access to school activities, and/or disenroll the student if any financial obligations are not met.
TEXTBOOKS

All non-consumable books are rented and must be returned in good condition at the end of the school year.  Hardbound books must be covered at all times in order to keep them in good condition.  Books that are lost, disfigured, torn, etc. must be paid for in full.  Consumable books are the property of each student. Students are responsible for all textbooks and the care of these books.

SCHOOL UNIFORMS
A child out of uniform will not be allowed to attend class.  The parents will be called to bring the child the proper school uniform.  As an occasional reward for the students, there are special out-of-uniform days.  These rewards will be communicated as they become available. Appropriate dress for these days is imperative, according to our Catholic environment.
School Uniforms/Girls

Girls in Pre-K, Kindergarten and Grades 1-4 may wear blue plaid culottes, hemmed just above the knee, navy shorts with school monogram, or navy pants with school monogram.  These are to be worn with blue polo shirt with school monogram, tucked in at all times, on Monday through Thursday.  On Friday, students must wear the white oxford shirt. (Unless they have PE) White/black socks must be visible above the top of the shoe. 
Girls in grades 5-8 may also wear the shorts, or pants as described, above.  These are to be worn with the blue polo shirt with school monogram on Monday through Thursday. On Friday, the students must wear the white oxford shirt. (Unless they have PE) All girls should wear a brown or black belt when wearing uniform shorts with loops. White/black socks must be visible above the top of the shoe. (No high athletic socks)
The required footwear is a closed-in, leather dress shoe in black or dark brown.  Boots and heels higher than one inch are not allowed.  Athletic sneakers must be worn on physical education days only. 
Pre-K and Kindergarten students only may wear white or blue or black athletic sneakers all year. 

Girls’ hair must be neatly styled.  Fad cuts, beaded braids or chemicals are not acceptable.  Hair must be natural color.  Scrunchies and hair clips should be worn only in the hair.
Make-up and nail polish are not permitted.  One set of small earrings and one thin chain are allowed.  Charms or emblems, which are judged inappropriate for a Catholic school, are not permitted. Students may not wear any rubber bracelets or any other form of accessories. If a student wears jewelry other than stated above he/she will be asked to remove it.
During times of cold weather the current St. Anthony Catholic School sweatshirt or a navy blue sweater may be worn. Sweaters must be navy blue only and may not have names of schools, colleges or clubs. No other color is acceptable. The St. Anthony sweatpants may also be worn. Turtleneck shirts (white or navy) are permitted under the school blouse.

School Uniforms/Boys

Boys in Pre-K, Kindergarten and Grades 1-8 must wear navy blue pants or shorts with SAS monogram and the blue polo shirt on Monday through Thursday.  The Saint Anthony Catholic School logo must be embroidered on the shirt pocket.  The white oxford shirt must be worn on Friday.  Boys are required to wear belts and have their shirts tucked in at all times. Only plain white t-shirts are allowed under uniform shirts. White or dark socks must be visible above the top of the shoe. (No high athletic socks)
The required footwear is a leather dress shoe in black or dark brown.  Athletic sneakers must be worn on physical education days only. Sneakers should be plain white, black or blue.
Pre-K and Kindergarten students only may wear white, blue or blue athletic sneakers all year. 

Boys’ hair must be neatly styled.  It should be layered and tapered so that it gradually decreases from top to bottom.  Shaved sides, etchings, fad cuts, long hair, or chemicals (dyes, etc.) are not acceptable.

Boys may not wear earrings, hats or any other type of head cover.  Rubber bracelets or extremes in neck wear are also prohibited.  The only jewelry allowed is a thin chain with a cross or medal. If a student wears jewelry other than stated above he/she will be asked to remove it.
During times of cold weather the current St. Anthony Catholic School sweatshirt or a navy blue sweater may be worn. Sweaters must be plain navy blue only and may not have names of schools, colleges or clubs. No other color is acceptable. The St. Anthony sweatpants may also be worn. Turtleneck shirts (white or navy) are permitted under the school shirt.
IDENTIFICATION OF PERSONAL ITEMS

Since the school cannot be responsible for any items such as money, clothing, lunch boxes, jewelry, or books that are lost or stolen, such items should be adequately marked with the child’s name and address in a visible place.  Large sums of money should not be brought to school.

LOST & FOUND

All lost articles are placed in the Lost and Found area in the Cafeteria.  Students are requested to claim their belongings as soon as they realize they are missing.  All articles left in the Lost & Found at the end of each trimester will be displayed for claim.  Unclaimed articles will be donated to the underprivileged.

TELEPHONE

The office phone is NOT to be used by the students except for very urgent reasons such as illness or other extraordinary circumstance.

CALLS TO SCHOOL OFFICE

If your child is not going home with you or with someone on your pick up list, you MUST send a signed note to school indicating with whom your child will be going.

We cannot accept verbal permission or instructions over the phone.  The school office is a busy place.  The school office cannot give messages to your child, except in a real emergency situation.  Please do not call us to arrange for your child to go to After School Program, to inform your child of a play date, or to tell your child he is going home with another parent.  Do this before your child comes to school and again, send a signed note if changing pick up.
VISITORS

The School Office is open from 7:30 a.m. – 3:15 p.m. daily.  The principal is available to you by appointment.  All visitors to the school during school hours, including parents, MUST enter the school at the main gate on N.E. 3rd Street, sign the Visitor Log at the front office and obtain a visitor badge. Volunteers involved with students must be fingerprinted and also have completed Virtus training as required by the Archdiocese.
Saint Anthony Catholic School has a zero tolerance policy for trespassers on school grounds.  Visitors may not wander the facility nor be on campus without authorization.  Appropriate signs are posted at all entrances to the school.

For the security of the students, school gates are all locked at 8:00 a.m. until 2:30 p.m.
DELIVERIES TO SCHOOL

Items left at home MAY NOT be dropped off in the school office for delivery (i.e. homework, projects, athletics clothes).  Parents may not deliver items directly to classrooms.
 VOLUNTEERS
St. Anthony encourages parents to participate in school events; however, siblings are not permitted to accompany parents during these times. All volunteers must enter the school through the main gate and sign in at the front office to receive a pass. Volunteers involved with students must be fingerprinted and Virtus trained as required by the Archdiocese of Miami.  Please refrain from using cell phones and silence them while volunteering.
FINGERPRINTS 
All St. Anthony Catholic school volunteers must be fingerprinted. Fingerprint clearance is good for 5 years. If you are new to our school or your fingerprints are going to expire and you wish to volunteer, you must follow the directions below. Please note that there is NO FEE for this process. 

All volunteers must follow the process below: 

1. All volunteers must register online at www.adom.sofn.net 
You will need information from your driver’s license and the 

Federal Bureau of Investigation requires a Social Security Number. 

2. After registration is complete, a receipt with a bar code will be issued, 

and this receipt must be presented with photo identification, at the 

fingerprinting location in order to continue the process. If you are unable 

to print the barcode, you must write the barcode number exactly as it 

appears on the screen and bring it to the fingerprinting location. 

If you need additional assistance with registration you may call the 

Archdiocese of Miami at 305-762-1057 or 305-762-1059. You may also contact ABG (PrideRock) Customer Service at 1-877-323-8885. 

3. Schedule an appointment by calling any of the authorized Fingerprint 

Service Centers listed on our website. 

4. Sign the Waiver Agreement and Statement using the Electronic Signature 

Pad after completing the fingerprint submission. 

Results of the screening will be provided to the Archdiocese of Miami Background Check Department. These results will be forwarded to St. Anthony Catholic School.
VIRTUS
All volunteers must complete a 3 hour Virtus program sponsored by the Archdiocese of Miami. There is no fee for this class. You may register for any class at www.virtus.org  When class is completed, print a copy of your certificate and send a copy to the office.
SERVICE HOURS

Each family is required to contribute 15 hours of service to the school. Service hours may be obtained by working on various activities. Service hour sheets are available on the school website.  Each family is responsible for downloading the form and entering the hours completed and returning the form to the school. All final service hour forms must be submitted by MAY 1st.  Sheets received after this date will be applied to the following year.
The following can be counted as Service Hours:

All major school functions/events, Auction, Community Fair, Fishing Tournament, Men’s Dinner etc… This includes sales, set up, and tear- downs. Attendance at meetings can also be counted. Volunteering in classrooms, field trip chaperones etc. may be counted.
All families will be asked to sign up for crossing guard duty once per year.  Your family will be assessed a $50.00 per hour fee for failure to perform required service or failure to do crossing guard duty.
USE OF PHOTOS
The school reserves the right to use student or parent photos in any school publication and on the school’s website.  Any parent who does not wish his or her child’s picture or video to be used accordingly must notify the school’s principal in writing prior to the beginning of the school year.  Parents, by executing this acknowledgement of receipt of this Handbook, hereby release the school, the Archdiocese of Miami, and their corporate members, officers, employees, and agents, from any claims or liabilities that allegedly arise from or are related to the use of student or parent photos.
CUSTODIAL/NON-CUSTODIAL PARENTS

This school abides by the provisions of the Buckley Amendment with respect to the rights of non-custodial parents.  In the absence of a court order to the contrary, we will provide the non-custodial parent with access to the academic records and to other school-related information regarding the child.  If there is a court order specifying that there is to be no information given, it is the responsibility of the custodial parent to provide the school with an official copy of the court order.

It is the policy of the Archdiocese to have school personnel whose presence is required to attend legal proceedings represented by an attorney. Whenever school personnel are compelled to participate in divorce or custody issues, any and all legal fees or costs incurred by the school will be charged and become the responsibility of the parents.

	EMERGENCY/MEDICAL MANAGEMENT


IMMUNIZATIONS

Our school maintains student health records in accordance with the Florida Department of Health and in compliance with Florida Statutes.

All students must have a current and original Florida Certification of Immunization/Form 680 on file at the school.  Immunizations are required by the Florida Department of Health.  Non-compliance could prevent students from attending classes.

INSURANCE

School insurance is MANDATORY for all students.  Only students entering the school for the first time are required to complete the insurance application form and pay the required fees.  Information on insurance is sent home with the students in the first few weeks of school.  For all returning students, the insurance fee is included in registration charges.

EMERGENCY/ ACCIDENTS/ ILLNESS

In the event a child becomes ill or is injured in school, the child will go to the School Clinic and the School Office will contact the parents immediately.

The School Clinic is a designated area to keep the child isolated and/or comfortable only until the parent/ guardian arrives.  If a child is unable to remain in class, he/she will not be allowed to spend the day in the Clinic.

In case of a serious accident or illness where the parents cannot be reached, the school office will call 911 and place the matter in the hands of the police/emergency authorities.

Children will not be allowed to attend school unless an emergency phone number is registered with the school.  In the event of changes to the emergency contact and numbers, it is the responsibility of parents to notify the school at once.

Any information regarding health-related issues for your child should be on file in the school office.  (Example: asthma ,diabetes or allergies)

 MEDICATIONS
Students are not permitted to carry or distribute any prescription or non-prescription drugs or treatments, including aspirin, on the school grounds or at any school function.  The administering of medicine to a student outside the doctor’s office or a health institution is a parental responsibility and should not be delegated to school personnel except under unusual circumstances.  Parents should ask their physicians if it is possible to prescribe medication so it can be administered at home.  Only when necessary will the school allow the administration of medication on campus, and only under the following guidelines:

1. An “Authorization for Medication” form must be completed and submitted by a parent or legal guardian of the student.  The name of the medication and dosage should be indicated on the form.

2. Medications to be taken by students must be personally brought by the parent or legal guardian to the School Office.  Medications to be dispensed at school must be labeled with the child’s name and the exact dosage.  The name and telephone number of the physician should also be on the label.  Students may not bring the medication to school alone.

3. If a student must take any medication during the school day, the medication must be kept in the School Office and the student must go there to take it.

4. While the school will monitor a student taking the medication, the school will not remind students to come and take their medication.

Medications to be dispensed by the school must be labeled with the child’s name and the exact dosages.  All medications will remain in a secure location (by exception, students who are asthmatic may carry a prescribed inhaler with them during the school day).  Ordinarily, a written log will be kept of dispensed medications.

EMERGENCY SCHOOL CLOSING

It is sometimes necessary to close the school due to an emergency (i.e., power failure, bad weather, etc.).  When the decision is made to close the school, announcements will be made periodically on television channels 4, 6, 7 and 10. Our Alert Now system will also notify you through phone and email.
If Broward County Schools close due to emergency situations, Saint Anthony Catholic School will also close.

LOCK  DOWN

In the event of an emergency, Saint Anthony Catholic School may be forced to have a lock down.  No student may leave the campus or be picked up by a parent or parent designee during such an event.
	EXTRA-CURRICULAR ACTIVITIES


School dances are for Saint Anthony Catholic School junior high students only.

AFTER SCHOOL PROGRAM

The After School Program is available every school day.  Pre K thru 6 grades are allowed to attend the Afterschool program. 

Any children remaining on the playground after 3:00 p.m. are the responsibility of parents or guardians, and should be supervised by them.  Unsupervised children, who remain on school grounds after hours, will be enrolled in the After School Program and parents will be required to pay the appropriate fees.

All students participating in the After School Program are to adhere to acceptable St. Anthony behavior. Parents will be notified of any inappropriate behavior.

All students attending the After School Program will be expected to at least begin homework.
EXTRA-CURRICULAR PROGRAMS

Saint Anthony Catholic School sponsors student activities in the following areas:

	Student Council
	Choir

	Math Competition
	Ballet

	NJHS
	Drama Club

	Junior High Dances
	Altar Servers

	Academic/Science Fairs
	Spanish Club

	Varsity/JV Sports
	Art Competitions


Participation is based on a strict eligibility policy determined by academics and behavior.  The requirements vary by activity and grade level





FIELD TRIPS

In order for a student to participate in a school field trip, a completed and signed permission form from his/her parents must be submitted.  If this form is not received at the school prior to the field trip, the student will not be allowed to participate. Verbal permission will not be accepted in lieu of written permission. If the form is faxed to the school, the student may go on the trip; however, after the trip, the original must be submitted. A faxed form does not take the place of an original signature. Only the original of this form satisfies the requirement of parental permission. It is the parents’ responsibility to come in and sign the faxed copy.

Some field trips involve a fee for admission or transportation.  Applicable fees are listed on the permission form and must be paid prior to the field trip.

School field trips are a privilege.  A student may be denied participation if he/she fails to meet academic or behavioral standards.

Field trips are usually within the normal school day.  Exceptions are granted by the principal.  Normally, there are two outside field trips per year.  All parent chaperones or volunteers must be fingerprinted and cleared by the Archdiocese.  Cleared fingerprints are good for 5 years.  Letters of clearance must be on file in the school prior to parent’s participation.
	SCHOOL AMENITIES


CAFETERIA

Saint Anthony School provides and maintains cafeteria services for its students.

Each day, a variety of healthful and moderately priced food items are provided for lunch.  
Students may also opt to bring their own lunch from home. Meals from places such as Burger King, McDonalds, or any fast food restaurant are not allowed.
The children are scheduled to eat at the following times:

	K, Grades 1 & 2
	11:00 – 11:30 am

	Grades 3, 4 & 5
	11:45 – 12:15 pm

	Grades 6, 7 & 8
	12:40 – 1:10 pm


**Parents of PreK-2nd grade are welcome to join the students for lunch in the Cafeteria.  Lunches for visiting parents can be purchased for a nominal fee
SUPPLY STORE

The school operates a supply store located near the Cafeteria.  For the convenience of the parents and students, it is generally open several school days at 7:45 a.m. and at 2:30 p.m. Check schedule on door. School t-shirts, sweatshirts, sweatpants, polo’s, white oxford shirts, and PE clothes may be purchased there. If you need assistance and the school store is closed, please check with the School Office.
	PARENT INVOLVEMENT


HOME & SCHOOL ASSOCIATION

Saint Anthony Catholic School sponsors a Home & School Association.  The association provides spiritual and economic support to the children and faculty of the school and raises funds to provide the financing necessary to cover the costs of education not supported by tuition and other sources.

Parents or guardians of children registered at Saint Anthony Catholic School are automatically members of the Home & School Association.  There is a Board of Directors of the Association, which is responsible for managing the affairs of the Association and is vested with the authority to act on behalf of the Association.

Saint Anthony Catholic School cannot be successful without the active participation of parents in its many activities.  Therefore, each school family is required to provide 15 hours of volunteer services.  Any volunteer service hours under the 15 required, will be billed to the family at $50 per hour.

Each year Saint Anthony Catholic School stages several major fund-raisers to benefit the school and improve its margin of excellence through enhancements to the school’s programs.  Most events take place in the fall and in the spring.  We ask all families to actively participate in and contribute to these fund-raisers.  Information about fund raisers and other events can be found on the school’s web site.

SCHOOL ADVISORY COUNCIL
Saint Anthony Catholic Advisory Council consists of a group of parents, parish members, the pastor and principal.  This group advises the principal and pastor on school policy issues.

SAINT ANTHONY FOUNDATION FOR EDUCATION

The Saint Anthony Foundation for Education Board (S.A.F.E.) serves as a management strategy that enables Saint Anthony Catholic School to implement its goals through a program of planning, public relations and charitable giving concepts.
AMENDMENTS

All students and parents are required to sign and return an Acceptable Use Policy regarding use of the Internet (see the following).
Saint Anthony Catholic School

Acceptable Use Policy
The use of computers and Internet access at Saint Anthony Catholic School is a privilege and I agree to abide by the following rules:

· Use of the Internet is for educational purposes only.

· The act of entering an area on the Internet not related to educational purposes is a deliberate choice and shall result in disciplinary action.

· If an inappropriate site is entered during a search, it must be immediately reported to the supervising adult.

· Instant Messaging, plagiarism, copyright infringement, and disclosure of any personal information may result in suspension or expulsion.

· No student should be in the computer lab without adult supervision.

· E-mail correspondence is allowed only when permission is granted by a teacher.

As a student of Saint Anthony Catholic School I take full responsibility for my own actions.  I promise to use this valuable resource as a tool to enhance my education.  I have read and agreed to abide by the above rules.

____________________________________________________________________

Last Name                                                         First Name                                 Grade 

Student Signature and Date

As a parent, I grant permission for use of the Internet for my child.  I also realize the Internet has the potential to be abused.  I support Saint Anthony School in its challenge to expand the student’s areas of knowledge through the Internet.  I endorse the rules outlined in this policy and agree to allow my child to participate in the Internet access program with adult supervision.

____________________________________________________________________

Last Name                                                                   First Name                                           

Parent Signature and Date
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Saint Anthony Catholic School

Parent-Student Handbook Acknowledgement Form
I, as Parent or Legal Guardian, acknowledge that I have read the entire contents of the Parent-Student Handbook and understand the consequences of any violations of the rules and policies of the school.

I agree to cooperate with the school in the interpretation and enforcement of the policies outlined in the Parent-Student Handbook.  I also understand that the school has the ultimate authority over the administration of the school and the interpretation of the school’s rules and policies.  Moreover, I further understand that all of the school’s policies whether written or verbal are only guidelines and are subject to change at the sole discretion of the school with or without notice.

I also hereby acknowledge that I have read and agree to the terms of the releases outlined in the School Sponsored Events Policy, the Participation in School Athletics or Organizations Policy, and the Use of Photos Policy.

           ________________________________________________________________
Family Last Name                                     First Name

(Print Parent/Legal Guardian Name)




(Date)
_________________________________________________________________
(Signature Parent/Legal Guardian)                                                                

_________________________________________________________________
(Print Student Name)






           (Grade)

_________________________________________________________________
(Print Student Name)






           (Grade)

_________________________________________________________________
(Print Student Name)






           (Grade)
*Please print and return to the front office.                                                               Updated 8/11 
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